
 
 

 

 

 

 

 

Information Pack 
Public Affairs Manager 

£31,500 to £37,000 per annum + London weighting 
UK London 

commutable 
Hybrid/Flexible working   

35 hours per week 



Our values, 
We work to protect our ocean, and all that depend on it, the wildlife, the people, and now, our planet. We 
are looking for people who demonstrate our values, but who also contribute their own perspectives and 
experiences to add to our knowledge and our culture. 

 
• We are brave 
• We have integrity 
• We are a community 
• We are credible 
• We are positive 
• We are solutions focused 

The opportunity 

This is a crucial time for nature and climate. Our marine environment is facing some of its biggest 
challenges ever during a period of enormous political, economic and cultural change.  
We need your expertise to make our voice heard by those who can turn the tide on the ocean and 
coastal crisis.   
We’re searching for a highly motivated and experienced Public Affairs Manager who will be able to 
develop effective and significant relationships with influential parliamentarians and Government 
representatives on marine policy and legislation.  

What you’ll do 

• You will be responsible for developing and implementing our parliamentary plans which support 
the delivery of the MCS strategy. As an engaging and influential communicator, you will lead our 
work to achieve our outcomes through dialogue with parliamentary and political stakeholders.  

• You will provide timely and insightful guidance to our teams on the current and emerging 
political landscape, advising on the most effective tools and communications strategies to 
ensure maximum influence.  

• You will act as a champion for our policies to Government and parliamentarians - responding to 
consultations and representing MCS in parliamentary and Government fora. Your role will focus 
on Westminster but will take account of the growing importance of the devolved administrations.  

What you’ll need to show us 

• Experience in engaging with and capitalising upon parliamentary and government processes to 
deliver strategic outcomes. Firm understanding of parliamentary processes, including the 
passage of Bills.   

• A strong network of relevant contacts in parliament and Government.   
• Experience in developing strategic advocacy plans and ability to deliver these plans alone and in 

partnership with other organisations.   
• An understanding of marine/environmental policy issues and the organisations that make this 

field tick.  
• An excellent verbal and written communicator – with skills to create rapport and engage readily 

with a range of people, from our internal teams to parliamentarians.  
• A clear, strategic thinker, with advanced ability to translate complex information into briefings 

that are credible and compelling for a political audience.  

 

 



We are looking for people who demonstrate our values, but who can also contribute their 
own perspectives and experiences which add to our knowledge and our culture. 

What it’s like to join our team:  

Our team are passionate advocates for our ocean and how it can support our climate. Our watercooler 
chats are like no other. We find that inspiring, but we’ve also got other ways to value your contribution: 
 

• Annual leave starting at 25 days a year, plus Bank Holidays, and increasing with service We 
also close between Christmas and New Year as extra time off 

• 6% employer contributions to our stakeholder pension scheme 

• Sick pay at full-pay for 8 weeks, then 8 weeks at half-pay (after probation ends) 

• Great work life balance through flexible working, and you can work remotely in the UK if that 
fits with your role 

• Support for your health and wellbeing with a programme of activities and an employee 
assistance programme for you and the people who live with you 

We also value who you are, and what you bring that makes you able to do your very best work. We 
work to our values, but welcome diversity of thought, of experience, and background. Equity, diversity 
and inclusion are part of everything that we do. 

We welcome applications from all sections of the community, particularly those that are under-
represented in the environmental and charity sectors. 

Ready to dive in? 

We understand that the application process can be difficult if you have a condition or disability that 
you live with. We want to make it as easy as possible for you to shine during your application 
process, so please let us know what we can do to accommodate you. 

 

Read on through this pack – there’s lots more detail on the role and what to put in your application. 
 
 
 
 

The closing date for applications is 16th April 2023 

 
 
 
 
 

 

 

  



Public Affairs Manager  

Parliamentary work  

• Develop and lead our parliamentary work at Westminster, under guidance and support from the 
Director of Conservation.   

• Lead our contribution to parliamentary and public affairs elements of collaborative campaigns 
with other eNGOs.  

• Develop parliamentary strategies and plans to support delivery of the organisational strategy.  
• Develop and maintain constructive relationships and increase the profile of the organisations 

with MPs, advisers, researchers, and Peers in Westminster through:   
• Direct liaison and advocacy    
• Written parliamentary briefings, letters, written evidence to Select Committees   
• Organisation of parliamentary events in Westminster and at Party Conferences.    
• Develop and maintain relationships with Ministers, senior government officials and special 

advisers (to include opposition shadow ministers) and attend ministerial roundtables or 
ministerial meetings as required.   

• Represent the Marine Conservation Society at Party Conferences and other external 
parliamentary events.  

• Lead on communications with parliamentarians, initiating and coordinating work within the 
Conservation and Policy Directorate and promoting MCS policies and messages for 
parliamentarians in a concise and impactful way.   

• Lead on parliamentary bill work on behalf of the organisation where required. This includes 
engagement with relevant civil servants on marine legislation; supporting drafting of 
amendments to achieve policy aims; building links with parliamentary committees (Commons 
and Lords); and working to secure tabling of amendments by MPs/Peers.  

• Ensure that the Public Affairs team maintains and provides relevant parliamentary information 
for the Marine Conservation Society, including:  

• Maintaining a database of all parliamentary contacts.  
• Monitoring and sharing outputs from Parliament, Government, media and other bodies of 

relevance to the organisation’s political work.   
• Maintaining a calendar of parliamentary and political events and informing staff as relevant.  
• Provide support and advice to the Executive Team and the Board of Trustees on political and 

parliamentary issues and possible impact on the Marine Conservation Society.    
• Input to the organisational strategy and operational plans as required.    
• Support Communications and Engagement teams in providing political context to public 

communications.  
• Manage the Parliamentary Affairs team (1+ staff member). Note: This role may also manage our 

Natural Capital Analyst and provide leadership in shaping our natural capital and ocean finance 
work.) 

  
Conservation policy and advocacy  
 

• Support the Director of Conservation and Policy in influencing the direction and outcome of UK 
marine conservation policy through liaison with Ministers and senior civil servants.  

• Where required, research and develop policy briefings on marine conservation issues for political, 
industry and public audiences.   

• Develop constructive links and liaison with key stakeholders in UK Government, industry and NGO 
sectors, in support of relevant policy objectives.   

• Respond to UK Government consultations as required, prepare briefings and evidence for 
parliamentary Select Committees   



• Represent the organisation on national forums as required, working in co-operation with other 
NGOs, government bodies, and industry stakeholders.   

 
 
 Public/External Affairs  
 

• Represent the organisation, often in a senior capacity, at political and broader stakeholder 
events, meetings, and forums.  

• Manage relationships with parliamentary affairs representatives in other eNGOs and 
collaborative groups (e.g., Greener UK and Link). Lead work on behalf of these groups where 
required.  

• Represent the Marine Conservation Society at events giving presentations to varied audiences as 
appropriate.  

• Act as a spokesperson for the organisation as required and proactively seek opportunities to 
increase the profile of the organisation with key stakeholders.  

• With the Engagement and Communications team:   
• Advise policy officers on the appropriate communication tools for use by our supporters to 

influence local MPs and national Government, e.g., letters / petitions.  
• Prepare letters to MPs and petitions for our supporters to use in support of MCS lobbying 

activities.   
• Prepare communications to keep supporters informed of activities, where appropriate.  

General   

This role requires occasional travel and overnight stays. You will need to be able to commute to 
London for meetings and to access systems and records. All colleagues are required to act 
responsibly in terms of the health, safety and welfare of yourself and colleagues in accordance with 
our Health & Safety Policy and Procedures, and the policies as set out in the Employee Handbook.   

The duties and responsibilities highlighted in this Job Description are indicative and may vary over 
time.  Post holders may be requested to undertake other reasonable duties and responsibilities 
relevant to the nature, level and scope of the post as advised by their Line Manager.  

 

 

 

 

 

Person specification 

Knowledge and Experience (what you’ll know) 

 
Experience of parliamentary work in Westminster for an NGO, the public or private 
sector which demonstrates:  

Evidence of working with parliamentarians and civil servants to influence Government 
and party positions.   

Advanced understanding of the Westminster Parliamentary policy development 



process, and how to create change  

A sound understanding of Westminster parliamentary processes and how to engage 
with them.   

Educated to BSc/BA level in either marine/environmental science with policy 
experience, or a politics discipline with environmental experience 

A track record of clearly and concisely presenting complex information and new 
subject areas to political audiences through political briefings etc.  

Some media experience.   

Experience of organizing Parliamentary events  

Experience of line management and leading teams.  

An interest in natural capital and/or financing nature recovery.  

Skills and Competencies (how you do it) 

 
Excellent communication skills, both verbal and written, with attention to detail and the 
ability to communicate complex information to MPs and other stakeholders  

Ability to research, assimilate and apply information and material from a diverse range 
of sources (e.g. scientific papers, technical reports, web-based resources)  

Strong political networks across the parties in Westminster  

A good working knowledge of UK policy and legislative procedures and the 
opportunities to influence them  

Ability to write briefings in marine conservation policy or another environmental 
discipline   

Ability to lead collaborative working groups across organisations.  

A good understanding of UK/marine policy and legislation in the UK  

Personal Qualities 

 
A personal style in line with our values and our commitment to equity, diversity and 
inclusion:  

We are brave                                        We have integrity 
We are a community                          We are credible 
We are positive                                     We are solutions focused 

Mature diplomatic approach: interpersonal skills to liaise with parliamentarians and 
civil servants.   

Highly motivated and able to work on own initiative for much of your time, as well as 
within a team.  

Flexible in approach to work, with the ability to handle a diverse workload, prioritise and 
meet deadlines.  

Excellent interpersonal skills, including the ability to build and maintain positive and 
productive relationships both internally and externally, and across different disciplines.   

A keen interest in either politics or the environment, preferably both.    



How to apply 

Active job vacancies are shown on our website https://www.mcsuk.org/work-for-us/current-
vacancies/ and clicking on the job title will take you to our application system. 

If you would like to contact us to request an adjustment that would help you to fully take part in a 
recruitment process please contact us at hr@mcsuk.org  

What we ask you to tell us 

Your CV –If we ask for a CV, you should remove your personal information like photographs, contact 
information, name and age. Our system can remove personal information, but it may make a mess 
of the formatting. Much better to not include personal information at the start. 

A motivation statement - tell us how your experience meets the role requirements by referring 
closely to both the job description and the person specification. Include examples of your work or 
experiences which show how you will meet the job criteria and person specification and what skills 
you bring which would make you successful in the role.  

Your motivation statement should also let us know what inspired you to apply for this role with us – 
tell us what it is about our work that attracted you to the organisation and the position. 

We find that stronger applications have this statement – to give yourself the best opportunity for this 
role, please ensure you include it.  

Role-based experience - We may ask you to provide an answer to a question that’s related to the 
role, and that might be instead of a CV, or to help us look at how you’ll approach something that is 
likely to come up as part of the role. 

Helping you to shine - We understand that the application process can be difficult if you have a 
condition or disability that you live with. We want to make it as easy as possible for you to shine 
during your application process, so please let us know what we can do to accommodate you.  

Selection process 

If you’re invited to an interview, you may be requested to prepare a task in advance or take part in a 
group activity as part of the assessment process – we’ll let you have all the details in the invitation to 
interview.  We will also invite you to talk to us about any reasonable adjustments which would support 
you in fully taking part in the interview process. 

The legal bit 

If you’re successful, all offers of employment are conditional, subject to the following: 
• We are not licensed to issue work permits so candidates are required to provide proof of eligibility 

to work in the UK and will be required to present original documents if invited for interview.  
Information on what you’ll need to show will be provided as part of the invitation to attend an 
interview but you can read more on the Home Office UK Border Agency website: 
https://www.gov.uk/government/organisations/uk-visas-and-immigration 

• receipt of two references which are satisfactory to MCS 
• your driving licence and insurance, if using a vehicle is an integral part of your role 

Closing date:       16th April 2023  
Interviews:        18th April 2023   
 
Registered Charity No: 1004005 (England & Wales) SC037480 (Scotland) 
Registered Office: Overross House, Ross Park, Ross-on-Wye, HR9 7US 

https://www.mcsuk.org/work-for-us/current-vacancies/
https://www.mcsuk.org/work-for-us/current-vacancies/
mailto:hr@mcsuk.org
https://www.gov.uk/government/organisations/uk-visas-and-immigration
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